
Rachel’s Vineyard Twin Cities
Position Description

7/1/22

Director of Ministry Programs

Rachel’s Vineyard Twin Cities (RVTC) is a Catholic-based 501(c)3 nonprofit. We offer a safe
place to renew, rebuild and redeem hearts broken by abortion by offering weekend retreats that
provide a supportive, confidential and non-judgmental environment where women and men can
express, release and reconcile painful post-abortive emotions to begin the process of
restoration, renewal and healing.

The Director of Ministry Programs is responsible for overseeing the development and
implementation of multiple programs for Rachel’s Vineyard Twin Cities to increase fundraising,
participation and community awareness.

The Director of Ministry Programs must be a practicing Roman Catholic, maintain a consistent
life-affirming philosophy while being committed to our mission, and maintain high standards of
professionalism and integrity while representing Rachel’s Vineyard.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

● Develop and implement short and long-term goals and objectives for RVTC in
partnership with the Board of Directors;

● Identify marketing strategies that accomplish RVTC objectives. Determine content
benchmarks for success;

● Propose and develop the operations structure for each program, regarding funding,
staffing, reporting, and marketing;

● Research and develop partnerships and collaborations with faith-based organizations,
churches, and nonprofits to create new and innovative methods of fundraising for the
ministry;

● Seek opportunities to promote RVTC through churches, organizations and other
potential donor/volunteer groups;

● Participate in grant and foundation processes interested in funding ministry initiatives;
● Support community and special events to connect to the greater community at large;
● Create tracking and evaluations for measurable impact; and
● Keep Board apprised of the progress of these programs.

LOCATION: This is a work from home position and the ideal candidate must be based within
50 miles of the greater Minneapolis/Saint Paul, Minnesota area.



TIME COMMITMENT: Flexible, part-time schedule, 20 hours per week. Duties may include
periodic work on evenings or weekends.

DESIRED QUALIFICATIONS:

● College degree or equivalent work experience.
● Minimum of 3 years’ experience working with a faith-based organization or ministry.
● Demonstrated knowledge in faith-based program development and community

partnerships.
● Excellent time management, organizational skills, and the ability to manage multiple

priorities.
● Proven ability to supervise, manage and train staff.
● Excellent written and oral communication skills.
● Working knowledge of Microsoft and Google applications.

To express interest in this position, please email your cover letter and resume to
rachels@rvineyardmn.org. You may also mail your cover letter and resume to:

Pat Hegenbarth, Vice Chair
Rachel’s Vineyard Twin Cities

17565 Central Avenue NE, STE 200
Ham Lake MN 55304

mailto:rachels@rvineyardmn.org

